



NATIONAL CRIME AGENCY

Publication of Policy Material
Part A is to be completed by the author/responsible person for new or amended documents for publication on the Reference Library when formal consultation within the Agency is not required. Policy documents that do not require formal consultation: existing Policies and Operating Procedures that have minor amendments; new or amended Forms, Guidance Notes, Fact Sheets, Key Management Documents, Legislation and Handbooks.
Part B is to be completed by the author/responsible person for new or significantly amended Policies and Operating Procedures for publication on the Reference Library when formal consultation within the Agency is required. Policy documents that do require formal consultation: new or significantly amended Policies and Operating Procedures. The formal policy consultation process is carried out by the Policy Coordination Team in Strategy.
	Part A            (formal consultation not required)

	Title of Document
	IM01 OP08 NCA Bulk Personal Datasets

	Type of Document
	Operating Procedure

	Policy Authority
	IM01 Managing NCA Information.

	Reference Number (URN)
	IM01 OP08

	Version Number  
	V9

	Details of  Minor Amendments
	Updated sections in regards to length of authorisation period

	Equality Statement
	N/A

	Impact 
	N/A

	Authorisation
	Isabelle Andrews G3 07565202908

	

	Once you have completed the form to this point, please send it to the Policy Coordination inbox, 
with your draft or amended document, for publication on the Reference Library. 

	

	Part B            (formal consultation required)

	Title of Document
	     

	Type of Document
	       Please specify the type of document
Policy/Operating Procedure 

	Policy Authority
	       If your document is an Operating Procedure, from which published Policy does it take its authority?  Please specify title and URN of the policy.

	Reference Number (URN)
	      (If a new document, the unique reference number (URN) will be given by the Policy Coordination Team)

	Version Number  
	       v0.1 for new documents

	Stakeholders Consulted 
	       Please list here the names and departments of all internal and external stakeholders you have consulted in preparing this draft Policy document.  Management of Policies, Operating Procedures, Forms and Guidance Notes

	Equality Statement
	       Have you considered whether an Equality Statement is required? Equality Statements (HR06 F02) should be completed for any new and existing strategies, service, function, work programme, project, practice and activity.

	Authorisation for New or Significantly Amended Policy Material
	       Please confirm that the Deputy Director who will hold responsibility for this material is aware of and supports the publication of this new or significantly amended Policy or new or significantly amended Operating Procedure.  New or amended Guidance Notes, Fact Sheets, Handbooks and Forms may be published with the approval of your departmental policy SPOC.

	Details of Significant Amendments
	       Briefly describe here the details of the significant amendments you have made to change the document from the previous version.

	

	Once you have completed the form to this point, please send it to the Policy Coordination inbox, 

with your draft or amended document. The Policy Coordination Team will initiate the 
formal consultation process within the Agency. 

	

	This section to be completed on conclusion of the formal consultation process, and once the author has addressed all comments raised as part of this process to produce the final version.

	Completion of Formal Consultation
	Date of completion of formal consultation

	Authority for Publication of New or Significantly Amended Policy Material
	       

Name of Deputy Director/Date of Approval

Please confirm that the Deputy Director who will hold responsibility for this material approves its publication on the Reference Library.  This approval is a record verifying that he/she is content that all comments raised in the formal consultation process have been appropriately addressed and that the policy owner agrees to the following Equality Statement –  I have read the available evidence and I am satisfied that this demonstrates compliance, where relevant, with Section 149 of the Equality Act and that due regard has been made to the need to: eliminate unlawful discrimination; advance equality of opportunity; and foster good relations.
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